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MOJOXEHHE
0 33WNTe MePconaibHbIX JAHHLIX paloTHHKOB

1. OBLUME TIOJIOKEHMS

1.1, Hacrosuee monowenue NPHHATO B UENEX COXPAHEHMA JHYHON
TaliHbl ¥ 3ALUATHl MEPCOHANBHBIX aaHHBIX pafoTHukos MBY 10 «JUOCHU
«Apedrron»

2. Tlonoxenue onpenenser mpasa # 00S3aHHOCTH pyKOBOIMTENel K
pabOTHUKOB, NOPH/IOK MCTIONB30BAHMS YKA3AHHBIX JAHHbIX B CIYKEOHBIX LENAX, a
TaKKe MNOpANOK B3aHMONEHCTBHS 110 nopoxy cGopa, MTOKYMEHTHPOBIHMS,
XPaHCHMA M YHHHTOXKCHUS MEPCOHANEHAIX JalHbIX PAGOTHHKOB,

1.3, Hacrosuee TTonoxenue pazpaborano #a OCHOBE M BO MCMOJHEHHE YaCTH
| craten 23, craten 24 Koweruryunn Pocemiickoii ®ezepamny, ®enepaasHbli
sakon o1 27.07.2006 Ne 152-03 «O nepconanbhuix manubix», denepaibHblil
3ak0d ot 27.07.2006 Ne 149-03 «06 uudopmaumn, uHEGOPMAUHOHHKIX
TEXHONOIMAX H O 3alwure HHGOPMaUnM»  nomoxeHHd (aasw 14 Tpyaosoro
kozekca Poceniickoft denepariii «3a1iTa NepeoHaTIsHEIX JTAHHBIX pabOTHHKOBY.

1.4, B nacroamewm [Tonoxkenun HCOONB3VIOTCH CAEAVIOIIHE NOHSTHSE W
TePMHUHbI

paboTHHK - du3MYecKkoe NHUO, BCTYIMBIUEE B TPYHOBEIC OTHOMICHHR
paboTonarenem;

pabotoaarens — MBY JIO «JIHOCIL «ApeduHos

(iepCOHANBHEBIC AaHNbie - HHOpMaLus, HeobXxoanMas paboToaaTenio B CBA3H
¢ TPYAOBBIMM OTHOIUICHHAMY 1 KAaCQIOLIAfCs KOHKPETHOro padoTHHKA.

cryxeOHbe coeneHns (CykeOHAd TaliHa) - HHGOpPMaia (CBeAeH ), J0CTY
K KOTOPBIM OrpaHH4eH OPTaHaMHi TrOCYIRpPCTBEHHON BIACTH B COOTBETCTBHM C
['paxnauckmv kogexcom Poccuitexoii @enepainin 0 QenepainHbIME 3aKOHAMH,



cnyxeOHbIe CBeacHUR (CaykeOHaA TaiiHa) - HHOOPMALMA (CBEACHNA), A0CTYN
K KOTOpPBIM OTpaHM4eH OPraHamMM rocyIapCTBEHHON BIACTH B COOTBETCTBHM C
I'paxnanckum koaekcom Poceniekoi @egepauny 0 (eaepatsHEIMU 3aKOHAMH.

2. [IOHATHUE U COCTAB ITEPCOHAJIbHBIX TAHHBIX PABOTHHUKA

2.1, lNousTre nepconaabHbIX JauuuX paboTHNKOB

Tlepconanerelc  Jannble paloTHHKA - WHOQOpMAUH#A, HeoOXoanMmas
paGoTonaremro B CBA3W ¢ TPYJOBEIMH OTHOIIEHHAMHM M KacAKOIHeCs KOHKPETHOIO
padoTHHKa.

2.2. llepconanbble JaHHblE PadOTHHKE COCTABIMIOT:
a) cBelleHus 0 daxkrax, cobuTHIX 1 00CTOATENLCTBAX YACTHOMN KH3AK paboTHHKA,
NO3BOANIOUINE HACHTHDHIMPOBATE €0, 34 NCKIOUCHHEM CBEIEHNH, MOANEKALINX
PacTpOCTPAHEHHIO B CPEACTBAX MaccoBOH HHMOpMaUHH B YCTAHOBICHHLIX
deaepanbHbEIMH 38KOHAMH CIIyHagX.
0) cayxeOHBle CBeJeHHA, @ TAKKe HHBIE CBEIEHMA, CBH3aNHBLIE C
npoeCCHOHANTBHON OeATSIBHOCTBIO pPaloTHHKE, B TOM YUCHE CBEICHHS O
NOOIIPEHHAX H O JHUCUMIVIHHAPHBIX B3bICKAHHAX!

2.3. JokyMeHTaMH, Coaep/Ralie NepCcoOHAIbHbIE JaHHbIE ABIAIOTCH:
a) NacmopT M HHON JOKYMEHT, YIOCTOBEPAIOLLITH AHYHOCTh,
0) Tpy1oBas KHUIKKA,
B) CTPAX0BOE CBHAETE/ILCTHO TOCYAAPCTBEHHOIO [I@HCHOHHOTO CTPAXOBAHHA,
r') CBHACTENBCTBO O MOCTAHOBKE HA YUET B HATOTOBbIN opraH ¥ npuceoenus MHH;
I) JOKYMEHTE! BOHHCKOTIO Y4€T1a;
€) ZOKyMeHTHl 00 00pa3oBaHuM, O KBAIH(PHKAIMK WM HAIHIUH CleIHanNbHbIX
JHAHMA UAH CNEeUMATBLHON HOATOTOBKH,
#*) kaprouka T-2;
3) asTobuorpadms;
1) THYHEIE THCTOK 10 Y4ETY Kalpos,
K) MEIHUKHCKOE 3aKMIONEHIE O COCTOSHMM 310POBLS;
1) AOKYMEHTHI, COAepKalpie CBCACHHS © 3apaboTHOH mnaaTe, AONJaTax
Haj0anxax;
M) MPHKA3E! O MIPHEME THIa Ha paboTy, 00 YBOJILHEHHH, @ TAKKe O NIepeBoae THua
Ha APYTVIO J0KHOCTE,
H) OpyrHe OOKYMEHTHI, COJCp)KAlllie CBEICHHA, MPEIHA3HA4YeHHLIE /N
MCTIONB30BAHUSA B CTVIKEOHEIX LeIIX.

3. CO3JAHHME U OBPABOTKA ITEPCOHAJIBHBLIX JAHHbBIX
PABOTHHKA
3.1. Cosznanue nepcoHankHeIX JaHHBIX padoTHHKA.
JlokyMeHTS!, colepikalIie MepcoHaNbHBIe AaHHble PalOTHMKE, CO34aI0TCA
MyTEM:
a)KOMMPOBAHHUA OPHIHHAIOB (ZokymenT 00 odpazopanuu, csuaetenscTso MHH,
NEeHCHOHHOS CBUIETENBCTBRO )



0) BHeCEHWS CBeAcHWM B y4€THBle (opMbl (33 OYMaXKHBIX H 3MEKTPOHHLIX
HOCHTEIAX),

B) MOAYHEHHS OPUIHHANOB HEOOXOAMMEIX IJOKYMEHTOB (TpyAoBas KHHXKKA,
JIHYHEI IMCTOK MO YHETY KaApOB, aBTOOHOrPatdis, MEANIIMHCKOE 3aKTIOYEHHUE),
3.2. ObpaboTka NepcOHANBHBIX ARHHLIX padOTHUKA - [MONYYEHHE, XpaHeHue,
xoMOMHMpPOBaHHKE, TIepelada Uiy 1doe Ipyroe HCMOI530BaHHE MEPCOHAIBHBIX
nannpix paboTHAKA.

3.2.1. lpu obpaboTke nepcoHANBHBIX JaHHBIX PalOTHHKE B UCNSX MX 3AQLIATH H
obecnedeHna Npas H ¢BODON YENOBEKA ¥ I'PAKAZHNHA, @ TAKKE MPH ONpPeASNeHUH
obveMa u comepkanus 00padarThiBaeMbiX NEPCOHATBHEIX JAHHBIX JOIKHBI CTPOIO
vuuThiBaThes nonomenns Koreturyunn Poccuiickodt @enepaunu, |pyiaosoro
Konekca Poceniickoii denepaii # HHBIX DeaepaibHbIX 3aK0HOB.

322, QOO6paboTka NEpPCOHANBHLIX JaHHLIX  PpalOTHHKA  OCYLIECTBASETCH
HCKIFONHTEIBHO B eIAX:

a) obecnevyenus coOMOAEHHS 3EKOHOB ¥ WHBIX HOPMATHBHLIX MPaBOBLIX
axTOB;

0) coneitcTBus paboTHHKEM B TPYAOYCTPOHCTEE,

B) o0ecrneueHns THIHOH 0e30MacHOCTH PaloTHHKOB;

I') KOHTPOJIS KOMHHEECTBA H KauecTsa BLIOMHAeMOoH padoTs);

1) ofecnieyeHHs COXPAHHOCTH HMYyllecTBa paboTHHKA i paboTonares.

3.2.3. Bce nepconanbHpie nadysie paboTHHKA CIeayeT MOMyvyars ¥ Hero caMoro, 3a
HCK/TIOYEHMEM CJYYELE, eClTH IX NOMVUeHHES BOIMOMNHO TOIBKO Y TPCThEH CTOPOH.

3.2.4, [MTonyueHne NMEPCOHANBHBIX NaHHBIX PA0OTHHKA ¥ TPETBHX JIHL, BO3MOKHO
TONBKO MPH YBEOOMIEHHMM paboTHuKa 0D 3TOM 3apaHee # C €r0 IMHCBMEHHOIo
COracus.

B ysenomsienuy paloTHHKEZ O NOIYHEHHH €10 [MEPCOHANBHBIX AAHMBIX Y

TPETHUX JIHLL A0KHA COACPAATRCA CASAYIOWAR HI(pOpMALHS:

@) O LeAsX [MOAYYEHHA MePCOHATBHBIX IaHHbIX;

§) o mnpeanmonaraeMbiX HCTOMHMKAX M crnocodax noay4eHns [MepCOHATBHBIX
DaHHLIX;

B) O XapakTepe MoeXkalHX Nony4eHHI0 NEPCOHANBHEIX JaHHbIX;

r) © NOCNeNCTBHAX OTKAa3a paboTHHMKa [aTk [THCBMEHHOE CorjacMe Ha HX
noJayHeHHe.

3.2.5. PaGoroaarens He MMeeT [IpaBa MOIyHaTh W 0OpabarhiBaTh NEPCOHATbLHbIC
JaHHbIE PabOTHMKA O ero NMOJHTHYECKHX, PEiNiHO3HBIX K HHBIX YOeKIeHHSX U
YACTHOMN KHW3HH, 4 PABHO Kax [epCoHaibHbi¢ NaHHbBIE palOTHHKE 0 €TO WICHCTBE B
OOLICCTBEHHEBIX OOBEOHHEHMSX MIA €ro MnpodColO3HOH  JSATENLHOCTH, 34
HCKITIOUEHHEM CIY4YaeB, Mpe/lyCMOTPEHHEAIX QeaspaiLHbIM 3aKOHOM.

B cayuasx, HeNoCpeICTBEHHO CBA3aNIbLIX C BOMPOCaMH TPYAOBBIX
OTHOIIEHMI, B coorsercrsi co crareedt 24 KoHctutyumu PocchiickoH
®ejepauny paboTogarens Bnpase noiy4aTs 0 odpadaTuiBaTh JGHHEIE O HACTHON
AW3HH paGOTHHKA TOMBKO € €ro NMUCEMEHHOro Cornacns.

3.2.6. Tlpu npuHATHH pelleHWH, 3aTParBalOlMX WHTepecs paboTHHKA,
paboToaates, HE MMEeT [IPaBa OCHOBLIBATHCA HA TEPCOHAIbLHBIX TaHHBIX
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pabOTHHKE, NOAYYEHHBLIX HCKIIOUUTENIBHO B PE3VILTaTe HX aBTOMATH3IHPOBAHHOM
0OPalOTKH HIH 3NCKTPOHHOTO NOJYHSHHS.

3.2.7. PaGOTHHKH M HX NPEACTABHTENN A0JKHB! ObITh O3HAKOMASHBL 1011 PACITHCKY
¢ JOKyMenTamu paloTonarens, YCTAHABIHBAIOIINMH TNOpSIoKk  obpadorTkn
MEPCOHANBHEIX JaHHbLIX paloTHUKOB, a Takke o6 MX npaBax U OGA3aHHOCTAX B
2TOH o01acTH.

4. AOCTYII K MEPCOHAJIbHLIM JIAHHBIM PABOTHHKA
4.1. BEyTpenuuii Z0CTYI HMEIOT:

- mapextop MBY J10 « IKOCLL «Apeduzon

-CIIEUHATHCT 110 Kaxpam

-pabOTHHKH OVXTalTepHi

- ¢cam paDOTHMK - K CBOMM MEPCOHAIBHBIM IJaHHBIM, BKIOYAA MpaBo Ha
noayueHue xKonui 000t 3anucH, cozepikamelf [epCOHANbHBIE JaHHEBIE
paCoTHAKA, 33 MCKIIOYEHMEM CIydaeB, MPeayCMOTPEHHBIX (eaepanbHbIMU
32KOHAMH,

4.2, BHeuIHAN J0CTYI HMEIOT:

- KOHTPOIbHO-HAJ30PHLIE OPraHe! - B COOTBETCTBHH ¢ TpeDOBaHHAMH
38KOHONATEABCTBE, HCX0AALIeH KOMISTeHUHEH N0 OPHUHATBHEIM 3anpocaM,

- CTPaxoBble KomnaHuM, Oauku, oblecTBeHHbE W OIaroTBOPHTENLHbIE
OpPraHK3aLWH, HErOCYIapCTBEHHbIE NEHCHOHHbIE (POHbL M IPYIHe OPraHH3alMH -
Ha OCHOBaHHMH IHCBMCHHOTO 3aIpoca W I[MCEMEHHOrO 3agBlenus (coriaacus)
paboTHuka,

- CpelicTBa Maccopoil MH(QOpPMALMH - B COOTBETCTBMM ¢ MyHKTOM 3.2
HactoAwmero [onoxeHs,

- POOCTBEHHHKH W HJIEHBI CeMBH, MpejIcTaBuTen paboTHHKA - HA OCHOBaHIH
MHCLMEHHOTO coracHs paboTHHKA.

4.1.2. TloayyeHHe cBeIeHHiIl O TNEpPCOHANLHLIX JaHHBIX PabOTHHKOB TpeThei
CTOPOHOH paspeliaetes TOALKO TNPH  HAIMYMM  3a4BACHMS C  YKajaHHeMm
KOHKPETHBIX TIEPCOHANBHEIX JIaHHBIX W OeneH, aig KOTOpeIX OHM OyvayT
HCTIONB30BaHEl, @ TaKXke ITHCBMEHHOr0 cornacus padOTHHKA, TMEPCOHAbHBIE
NaHHBIe KOTOPOro 3aTpedoBaHb!l.

4.1.3. Ilonyyenne nepcoHanbHbIX AaHHBIX paboTHUKE TpeTher cTopoHoi Oes ero
MACHEMEHHOID COINIACHA BOZMMKHO B CAY4asX, KOI/Aa 310 HeobXoauMmo A 1ensx
NpeaynpexXaeHusl yrpo3s! XH3HH H 3J0poBbA paloTHHKA, 2 Takke B CaydasX.
YCTAHOBIEHHBIX 3aKOHOM,

4.2. Buewnuit 10cTyn (Apyrie OpraHu3auuy ¥ rpakiane),

Coobumienne  crejlenuii 0  1IepcoHanbHbIX JAHHBIX palOTHHKOB ApyTHM
OpraHH3aUHAM H IPAKJaHaM paspeliacres NpH HATHYHH MHCBMEHHOTO COrjacHs
pabOTHHKA #H 324BISHUA TOAMHCAHHONO pPYKOBOAWTENEM opraHuzauu anbo
rPamARHNIOM, 3aNPOCHBLIEM TaKHe CBEASHHA,

4.2.1. Tpenocrasnenne cBeleHHi © NEPCOHAILHLIX HAHHBIX PabOTHHKOB 0e3
COOTBETCTBYIOUIEIO UX COTNACHS BOZMOMKHO B CACAVIOUIMX CIyyasX:
&) B UeIAX MPEaVIIPLKIACHIA VTPO3bl XA3HH H 310pOBba paboTHHKA,



0) np¥ NocTynaeHHH OQHUMATBHEX 3aNpOCcoB B COOTBETCTBHH C MOJNOKSHHAMM
depepansHoro 3akona «OF onepaTHBHO-PO3LICKHBIX MEPONPUATHIXM,

B) NMpH NOCTYTUICHHH OGHUMATHHLIX 32MPOCOB M3 HANOrOBBIX OPraHOB, OPraHos
[Mexcuonnoro @owuaa Poccwn, opranos  @eiepansHoro  COUHATBHONO
CTPaxXOBaHUsA, CyaeOHbIX OPraHoB.

4.2.2. PaBoTHUK, 0 KOTOPOM 3anpaliMBaloTes CBENEHUS, N01KeH OLITh yBEIOMIEH
0 mepeaave Cro IEPCOHANbHLIX AHHEIX TPETbHUM JMIAM, 33 HCKIOUEHHEM
ciyyaeB, KOrga Takoe YBeAOMIEHHE HEB03MOKHO B CHIYy (OpC-MEHKOPHBIX
0GCTOSTENBCTB, @ MMEHHO: CTHXHITHBIX GencTsiil, asapiil, KatacTpod.

4.23. Sanpemaercs Iepenada  NEPCOHANBHBIX  JaHHBIX  paloTHHKZ B
KOMMepHecKkux uesisiX 6e3 ero CornacHs.

3. 3ALLMTA IMEPCOHAIBHbBIX JIAHHBIX PABOTHHKA
5.1. TIpu mepemaye NEPCOHANBHBIX JRHHLIX PabOTHUKOB ¢ COOMOASHHEM
YCI0BHi, MPEIYCMOTPEHHBIX pazzenoM 4 Hacroswero IoaoaeHHs, JOTKHOCTHBIE
nuua  pabotomatens, O0f3aHL! NPEAYNPENHTE Jaul 00 OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOIATENLCTBOM Poccuiickoi Meaepallni.
5.2. B nensix odecrieueHHd 3ALIMTH MEPCOHAILHBIX  IJAHHBIX, XPaHAILIHXCH B
AHYHBIX Jenax, paboTHUKK MMEIOT IPaBo:
a) TIONY4ATE MOAHYIO HHOOPMAIIHIO O CBONX TIEPCOHAILHBIX JAHHBIX 1 obpaboTke
3THX JaHHBIX (B TOM 4HCIE ABTOMATHIHPOBAHHOM ),
0) ocywecTiasTh cBOOODHBIH OecnnarHBIl IOCTYM K CBOMM TIEPCOHATBHBIM
JaHHBIM, BKTIOMAS NPaBo NONYUATE KOMHM HO00H 3anuchH, ColepiKallei
nepeoHaNBHbEIe DaHHbBIe PaOOTHHKA, 38 HCK/IIOYCHHEM CIyHaes, PeAyCMOTPEeHHBIX
(peaepanbHLIM 33KOHOM;
B) TpeboBats MWCKIFOHEHHS WAk HCTIPABIeHHs HEBEPHBIX MK  HETOIHBIX
MEePCOHATHHLIN JAHHBIX, @ TAKKC IaHHbIX, 00paboTaHHBIX € HapyLIEHHEM
deaeparsHoro 3akona, PaGoTHHK mpu oTkase padoTonareds HCKIOYMTL HIH
WCTIPAaBUTh MEpCOHANBHEIE JaHHble PalOTHHKA #MCST [paBo 3adBIAT: B
nuchMeHHO  (opme paloToparemd o  CBOEM  HecornacHH, 000CHOBAB
COOTBETCTBYIOIMM oOpazoMm Takoe Hecornacwe. [lepcodankHble  AaHHBIC
OLIEHOYNOr0 XapaxTepa palOTHHK HMeeT TIPABO JONOIHHUTL 3aABJIEHHEM,
BLIPAXATOUIHM ero CoDCTBCHHYIO TOMKY 3PeHHA;
r) TpeGosare or paboToaTens YBeIOMICHHA BCeX /WL, KOTODBIM paHes Oblan
cooB1IeHH! HEBEPHEIE HIH HENO.HEIE TIEPCOHANBHEIE JaHHble pubOTHHKA, 000 BCeX
npou3seASHHBIX B HUX H3MEHEHMAX HIH HCKITOMEHHAX M3 HHX]
1) ofwkanosare B Cya JOOHE HENpaBOMEpHBIE NeHCTBHA HiaM OesnelcTane
pafotoatens npu 00paboTke W 3auMTe NEPCOHATLHBIX JAHHLIX IPAKIAHCKOrO
CAYMKALLero,
5.3. 3anpewaercs nepeaasarth HHOOPMALMIO O COCTOAHKHH 310POBbLA pabOTHHKA,
3a MCKITIOMEHHEM CBEjIeHHIl, KOTOpbi¢ OTHOCATCA K BOTPOCY © BO3MOKHOCTH
BLINOIHEHUA PadOTHHMKOM TPYA0BOH (yHKIIH.
5.4. TIpu nepenaye NMEPCOHANbHBIX MAHHBIX PAOOTHHKOB TPETLAM THLAM, B TOM
YHCAE NpPeACTABHTENAM palOTHHKOB, B NOPAIKE, YCTAHOBICHHOM TpRyIOBBIM
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xonexcoM Poceniickoit @egepaunn v nactosumm Tonokennesm, n orpaHnduBaTh
ITY MHOOPMALMIO TONBKO TEMH MEPCOHANEHBIMH TaHHBIMH PabOTHHKOB, KOTOPBIE
HeOOXOAMMB! UTH BRIMOJIHEHHA TPETHHMH THUAMH HX QYHKUHIA,
3.5, 3ammre noamexdT modag  AoKymMeHTHposanHas  undopmaums,
HENPaBOMEPHOE OOpalleH e C KOTOPOil MOKET HaHCCTH yiieph ee COGCTBCHHUKY.
5.6, Janupie 107KHbI XPAHHTLCA:

- Ha OyMaKHBIX HOCHTENAX - B OTIEABHOM TIOMEIUEHHH C OrPaHM4EHHBIM
JOCTYTIOM, METAUTHYSCKNX 3aNHPAIONIHXCH WKadax | celidax,

- Ha BJICKTPOHHBIX HOCUTEANX = HA OTALNBHOM KOMIBIOTEPE, 3ALEMIISHHOM
naposeM 10CTyNa, B MOMELIECHHH ¢ OTPaHHYCHHLIM J0CTVIIOM.

[Tporpamssr, ofpabarbiBalonize TepcOHATBEHEIE CBEACHHS pabOTHHKOR,
0K 1B ObITE CHAGKEH ! IONMOTHUTSIBHEIM NAPeIeM JOCTVIIA.
5.7, 3aumira nepconanuHuLIX  dandbiX  paloTHHKA OT  HENPABOMEPHOIO MX
HCIIONIB30BAHHA HMIH YTparhl goxxua Obire obecnevyeHa paGorosarenem 3a cyer
ero CpeacTB B MOpAaKe, YCTAHOBICHHOM (eaepanbHEIMH 3aKOHAMM.
5.8. Bee pafoTHUKH, UMEIOIIKE JOCTYI K MePCOHANbHEIM IAHHBIM, JOMKHEI IaTh
MUCLMEHHOE 0DA3aTEILCTBO O HEPA3rTALUSHHH TONYHEHHLIX [MEPCOHATBLHBIX
JaHHBIX (MPUIOKEHHE K HacToswemy [oarokennio).



